
If you are new to using Excel spreadsheets, here is a very basic introduction. Open a new Excel spreadsheet and type the numbers in cells 

A1 through A5 that are provided in the screenshot below. 

 

 



To find the average (i.e. the mean) of these five numbers, type “=AVERAGE(A1:A5)” in cell A7, and hit Enter. 

Note: Only type the information between the quotation marks, not the quotation marks themselves. 

 



To find the median of the five numbers, type “=MEDIAN(A1:A5)” in cell A8, and hit Enter. 

 

 

 



To find the sum of the five numbers, type “=SUM(A1:A5)” in cell A9, and hit Enter.  

 

 



You may perform many other types of calculations using Excel. For example, suppose you want to multiply the number in cell A3 by 50. Pick 

a cell, such as C3, type “=50*A3” and hit Enter.  

 

Congratulations! You are now ready to explore various scenarios and the spreadsheet will do the computations for you! You are welcome 

to ask your instructor if you have any questions. 


